Forest Park Com m unity Building Cleaning Checklist
KITCHEN
_ o Sw eep kitch en flo or and wip e up any spills (broom in midd le storage room are a)
o W ip e do w n all counter tops
o Scrub kitc h en sin k
o If oven used, wipe dow n inside an d ou t
_ Em pty garbage; Put out in dum pster in parking lot. Clean tra s h can, if necessary
BATHUROOMS
_ Check toilets, sinks, mirrors. Wipe dow n if necessary
___ Em pty trash cans. Clean if necessary
__ Sweep floors and wip e up any spots
_ Turn of f lig h ts
___ Leave restroom doors open
OPEN AR EA
___Rem ove anything hung for occasion/including tape us e d to hang decorations
__ Return chairs/tables to storage locations (le ave out 4 tables)
__ Turn dow n air conditioner to 80 degrees/turn dow n he at to 60 degrees
___ Turn out lights
____ Lock all doors up on ex iting
Ple a se initial each ite m in dicating its com pletion Return th e ke y
and this form to City Hall. If after inspection, this facility is found
to be as stated satisfaction your deposit will be returned If item s
within th is fa cility are bro ken or not cleaned to specification yo u
will forfeit your deposit.



W e have this facility <cleaned once a week so please leave it clean

w h en you are finished with your event.

Thank you, we hope your event was a success and yo u en joyed

using this facility!

Com m unity Building Renter Date

Ph one num ber

TURN OUT LIGHTS & HEAT/AIR

W H EN LEAVING

(EXCEPTION: COLD W EATHER, LEAVE HEAT AT 55)

COUNTY HEALTH CODE REQUIRES
3 Com partm ents for Washing Dishes

1. WA SH 2. RIN SE 3. SANITIZE (Tub)

If you would lik e to rent the park building for the sam e tim e ne x t
year, please leave your dates and contact inform ation here:
All new paperwork and monies must be filled out and received by
City Hall at least 2 weeks before your event or your dates will be
cancelled. As alw ays, feel free to call with any questions or

concerns. 66 0-476-2631



